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1. ARRANGEMENTS AND ADMINISTRATION
	
	Poor
	Adequate
	Good



	(a) Teaching accommodation


	-
	-
	100%

	Suggestions for improvement

· None


	(b) Facilities


	-
	-
	100%

	Suggestions for improvement

· None


	(c) Administration


	-
	-
	100%

	Suggestions for improvement 

· None



2. The Workshop

	The most useful aspects

· Tools for facilitating meetings
· Live participation

· The impact of using tools and techniques that can really make a difference to the group

· Strategies to use when dealing with difficult participants

· Sharing experiences and ideas with colleagues I wouldn’t otherwise meet



	The least useful aspects

· 2nd session on brainstorming (useful, but lasted too long)
· Nothing – all was very useful


	Methods used:
	Unsatisfactory
	Adequate
	Very Good

	
	
	
	

	
	-
	-
	100%

	
	
	
	

	Overall rating of the session for relevance to you:
	Not Relevant
	Relevant
	Very Relevant



	
	-
	-
	100%

	
	
	
	

	Suggestions for improvement

· None



3. Overall, what was learned from the workshop?

· How to facilitate a meeting without controlling it and some tools and techniques to use
· Increased awareness of methods of increasing engagement and participation as a facilitator

· Different facilitation roles that can be employed

· The importance of letting the group lead – how to do pure facilitation

· What tools and techniques to implement before facilitating a session

· Plenty of options for facilitation exist beyond my current limited repertoire.  Now I am able to explore them further and put them into practice
4. What was disappointing about the workshop?

· Nothing

5. What development needs did the workshop stimulate/identify?

· Need to put some new ideas into practice and really think carefully about questions
· I need more practice of using the skills at meetings and workshops

· Opportunity to reflect on methods used

· Planning meetings needs more development

6. Other comments and suggestions

· Great bacon sandwiches!
· Keen to utilise tools and techniques and gain confidence in selecting ‘the right one’ for the ‘right occasion’

7. The overall rating of the workshop

	Not useful


	Not very useful


	Interesting


	Useful


	Very useful



	-
	-
	-
	20%
	80%


